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| 30 Marks
Human Resource Management : Ceoncept, Meaning, Nature, Scope &
Significance

* Human Resource Envsmnmnt Meanmg Importance, Types- Internal and

External Environment.

Job Analysis : Meaning, Benefits of Job analysis, Process, Techniques of Job
Analysis, Job design- Meaning, Approaches, Methods, Job rotation, Job
enlargement & Job enrichment. |

Personwel Administration : Meaning, Nature, Scope- & Significance

Difference between HRM and Persounel Management.
Recraitment and Training : Meanmg, Importance, Types, Methods &
Process.

Babks Rewéxménded
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Aswathappa K. ‘Human Resource and Personnel Managcmcnt, Tata Mc Graw Hill,
“Mew Dethi ' |
Gupte C. B. ”Hnnm'R&eou'réé Management”, Sultan Chand and Sons, New Delhi

' V.%.P. Rao, "Human Resource Management- Text and Cases" Excel Publications,

New Ucllu

. ‘Bhatia $.K. & Singh Nirmal, "Principles and Techniques of éemomel Management

and Humanp Rc.sou;ree ;Manag,cmen't" Deep & Deep Publications, New Delhi.

Garry Dessler " Human Resource Management™ Prentice Hall of India, New Delhi.




'f’gtgg r - V1 : Public Policy

80 Marks

Public Pelicy : Concept, Meaning, Nature, Scope & Signiﬁcanée_, Type of
Policies . A
Models of Policy : Institutional Model, Process, Rationale, Incremental,
Group, Ehte Public Choice Model and Game Theory.

Policy Process : Policy Formulation, Implementauon, Momtormg and

‘evaluation.

Policy Makxng & Organs of Govt. : Role of Legislature, Executive &
Judiciary.
Public Pohcy in ind:a Public Health Pohcy, Educauon Pohcy, Envuonment

_Poifcv

Boeks Recommended
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Charles O. Jonss ‘An Introduct;wn to the Smdy of Public Admnnstranon Pohcy,
Beoks Cale Pub. Co metetey Cai:famxa(3kd£d.)

Fred M. Froheck Pubhc Pohcy* Scope & Logic, Prentice Hall, London, 1979
Thomas R. Dye: Uudcntandmg Pubhc Policy, Prentice Hall, London, 1979

E. Jacole Lhaﬂ& Pobcy and’ Bureaucracy, D: Van Nostmnad Co., 1970

Pradeep -Sahni : Public Pohcy Canceptual Dxmenszon, Allahabad: Kitab Mabhal,
1987 et S ‘

. James F. Anderson: Public Policy Makmg New York; Preaget, 1979
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o 80 Marks
o APa@r - VY11 : Indian Administration

1. - Constitutional Provisions & Indian Administrative System
 Administrative Culture & Social Change in India.
2. Public Services in India : Indian Bureaucracy & Parliamentary Democracy,
Role of Public Services in Socio- Evonomic Development, Problems of Public
Servants : Specialist V/s Generalist, Commitment and Neutrality.
3. Regulatory Administration : Regulatory and revenue Administration, -
" Revenue Board : Orgamsanon & Functtons, Machinery for collection of land
Revenue. | | | o
i‘i 4. Deve!epment Administration : Various Programmes and Approaches to
@ Rural Development with special reference to MANERG and CAD. Role of
- Collector in Deyelopment Administration.
3 Indian Administration : A Futuristic Perspective.
Books Recommended
Y. Ashq(Chanda: Ind:an Ad!mmshahon

2 K.V Rgo: Pastiamentary Democracy I India -

3 M.V.Pyle: Constitusional Governmeat I India

4. S.8XKhera: District Administration In India

s. C.P Bhambhri: Bureaucracy And Politics In India

6 C.f. Bhambhri: Public Administration In India

‘f{: #-R.C.Reports On Citizens Grievances Machinery, Personnel Achninistzation, Planning
Mpdkinery, Ele.

€ Peamatma Sharan: Public Administration In India

9. Avasthi & Avasthi: Public Administration In India

10 P.D Shwowg Avum B.M Sharma:Bhartiya Prashashan

i ‘SR,M@wa_Ii:I_ndiaﬁ Adniinistraﬁon | R

t2-Aqmesh Ay & Rajni Goyal-Indian Public Administration AL

13 0. Shorem& B.M. Sharma : Indian Administration.

H-SK mﬂl Bharanya Prashashan (Hindi).
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